
Registering in Self-Service



Welcome to Self-Service!

*In this step-by-step tutorial individuals will be able to learn a quick and easy way to navigate self-
service, plan courses to their schedule, and get registered for the upcoming term.

**ATTENTION**- any individual seeking an undergraduate degree, i.e. associate’s, and bachelor’s, will be 
able to plan courses on their schedule but WILL NOT be able to register until they have met with their 
advisor, and the advisor has approved the courses and completed advisement.

*Keep in mind, planning courses DOES NOT mean an individual is registered. 



• Log In To myLMU
• www.lmunet.edu

• Self-Service Menu
• Click Web Advisor 

for Students

http://www.lmunet.edu/


• Click REGISTRATION



• Click STUDENT REGISTRATION



• Navigate to the left side of 
the screen

• Find the white icons 
• Choose the graduation cap

• Choose STUDENT PLANNING



• Choose MY PROGRESS



• This screen allows the student to view the specific program for which they are enrolled, sub information such as total 
credits, and the anticipated completion date.

• Students can also view all needed courses as they scroll down the screen. These courses are listed under “Requirements”

• On this screen scroll down and 
see all needed courses for the 
specific program that is listed 

• From here students will choose 
specific courses to add to their 
schedule and can proceed with 
picking sections



• Scroll down until you see courses highlighted in blue
• Notice to the left the screen states “Not Started”
• This will be the case for any courses not planned, or yet registered

• Choose the course needed by clicking 
the course name



• Choose View Available Sections



• This screen will list all sections of the specific course for a specific term
• Students will choose the specific section they need by clicking Add Section to Schedule
• Students may use the Filter option to the left to choose specific terms, days of week, and location



• After clicking Add Section To Schedule this screen will appear
• This screen provides section details such as instructor, meeting 

information, requisites, and course description
• This screen also provides any warning notes such as needed 

prerequisites or full sections. 
• If a section is full, students will then need to choose a different 

section or receive approval of entry from the professor and send this 
approval to the registrar’s office and they will register the student 
for the specific section

• Students may still add courses that need prerequisites but must 
keep in mind they may not be able to register for them until 
approval.

• It is encouraged to go ahead and add the section 
• Click Add Section



• After clicking Add Section, scroll up and in the top right 
students should receive this notification 

• After successfully adding the course section scroll up 
and look to the left

• Click Back to My Progress



• Back on the My Progress screen students can scroll down and see that the 
courses they have chose sections for should now show Planned instead of 
Not Started

• Students should continue this process for all courses needed for the 
upcoming term. 



• Click Graduation Cap in left column

• Click Register for Classes



• This screen will show a list of planned courses and sections on the left with a calendar schedule view on the right
• See example below that planned courses will show on the schedule in the gold color
• Please note that online courses will be listed on the left but do not show on the calendar view
• When the student has been advised and all courses have chosen sections, they will then be able to move forward to 

register



• With advisement complete and courses with 
sections planned, students will find an Accept Terms 
and Register Button highlighted in BLUE

• Click Accept Terms and Register Now
• *NOTE: students can click accept terms for each 

individual course, or if the schedule is all correct, 
they can click accept terms above and to the right of 
the calendar view. See arrows:

• After clicking Accept Terms and Register Now, 
students will be directed to financial options 
screens

• These screens MUST be completed by the student 
in order to finish registration



• This screen will 
appear after 
clicking Accept 
Terms and Register

• Please take note 
that the notification 
in RED is addressing 
the review for 
payment.

• Everyone student 
registering MUST go 
through this 
process in order to 
complete 
registration

• Click Pay For 
Registration



• On the next screen students can review 
the registration terms and conditions

• Students should scroll to the bottom and 
check the box next to I Agree to the Terms 
and Conditions

• Click Accept

• The next screen will show the 
dollar amounts owed

• Please choose Pay Later

• Click Continue



• When students have followed all steps, the screen below will appear, and all sections will be marked with a check 
mark.

• The student will then have the option to return to their schedule.
• They should see that all courses are Registered for but not yet started.
• Any questions, or any help needed, students may contact their advisor, the Registrar’s office, or student account 

services.
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